
 
AUTHORIZATION TO PROCEED 
TO SUMMARY REPORTING 

2005-2006 
Virginia Alternate Assessment Program 

 
To confirm that your school division’s results from the Spring 2006 Virginia Alternate Assessment Program tests are ready 

to be summarized, please complete the Authorization to Proceed  (ATP) form on the reverse side of this sheet according to the 
following information.  Immediate attention is critical—your school division cannot receive summary reports until this step of 
the process is completed, and state reports cannot be compiled until all school divisions’ summary reports have been 
processed.  Please fax the completed form to the Division of Assessment and Reporting at (804) 371-8978 no later than 
November 27, 2006.   

• To date, you have received/viewed electronic student data records for this VAAP test administration.  Because 
incorrect coding of certain demographic information could affect interpretation of a student’s test results, please 
review the reports for errors such as those described below.  Corrections of these kinds of errors may be made using 
the online system:  

• Correct ethnicity; add or delete retest, recovery. 
• Remove student from one school list report and add to correct school. 
• DNA (“did not attempt”) is displayed although school records show that the student was tested/scored. 
• A score of “0” is displayed, but there is no record that the student refused to take the test or was disruptive (05), or 

that the student cheated (07). 
• Add or delete LEP code, transfer, AYP adjustment, free/reduced price lunch code. 
It is important that record changes be executed prior to the preparation of the summary information.  We will  provide 

access to your summary reports as soon as you indicate to us, by faxing the completed Authorization to Proceed form, that 
these conditions have been met: 

• The VAAP test administration is completed for your school division; 
• No record changes are needed for the VAAP test administrations in your school division. 
 
We will process your Authorization to Proceed  immediately upon receipt in our office.  If you have questions, please do 

not hesitate to call the Division of Assessment and Reporting at (804) 225-2107.  We appreciate your help in bringing this 
VAAP test administration to closure. 
 

 



 
 

AUTHORIZATION TO PROCEED 
TO SUMMARY REPORTING 

2005-2006 
Virginia Alternate Assessment Program 

 
TO: Virginia Department of Education 
  Division of Assessment and Reporting 
 
FAX NO: (804) 371-8978 No. Pages:  

 (including any Record Changes)

 
DIVISION AUTHORIZATION TO PROCEED (ATP) 

 
DDOT, please check the box below: 
 

 No data alerts remain and all record changes have been completed for 
the VAAP test administrations in this school division.  Proceed to 
summary reports.   

 
 
 
DIVISION:  
 

Division name (please print or type) 

DIVISION 
SUPERINTENDENT:  

 
Signature, Division Superintendent 

DATE:  
 
 
NOTE:  Return this form by fax to the Department of Education at (804) 371-8978 no 

later than November 27, 2006. 
 


